
2nd IBRO - Associate School of Neuroscience (2019): Fundamental of Neuroscience, Neural Disorders and Neural Engineering 

Duty Roster 
 
[If your name is marked with a star (*) and if your assigned task can be managed by your team in absence of you,                        
then you are allowed to participate in your class. But before leaving you will need to get permission from your                    
team (1st Person) and handover your responsibilities and program belongings to another volunteer/organizer.] 
 
3rd 4th & 9th December, Special 
Responsibility Time Slot & Bequeathed People 
Stage Decoration, 
Buying flowers 

1st Person: Arish Kabir 
Support: Zohora Tanjin Intia, Ashraf Khan Chowdhury 

(3rd December) 
Airport Pickup & 
Hotel Drop 

11.30 am – 09.30 pm 
1st Person: Md.Mainul Islam 
2nd Person: Arish Kabir* 
Support: Shahal Ibn Islam Joy, Ashraf Khan Chowdhury*, Mustahidul Islam 
Choudhury* 
 

(3rd December) 
Guest Company, 
Support & Hospitality 

04.30 pm – 07.00 pm 
1st Person: Dr. Nipa Roy 
2nd Person: Mahtab Uddin 
Support: Shahal Ibn Islam Joy, Ashraf Khan Chowdhury, Ebna Sina*, Md. Mehedi 
Hasan Abir*, Md Sezan Mahmud Saikat* 
 

(3rd December) 
Food Distribution 

06.30 pm – 08.15 pm 
1st Person: Mahtab Uddin 
2nd Person: Shahal Ibn Islam Joy 
Support: Ahmed, Ebna Sina, Md. Mehedi Hasan Abir, Md Sezan Mahmud Saikat 
 

(4th December) 
Prof. Peter Robinson 
Pickup & Drop 

07.15 am – 08.45 am 
1st Person: Arish Kabir 
2nd Person: Ashraf Khan Chowdhury 
 

(9th December) 
Airport Drop 

06.30 am – 02.00 pm 
1st Person: Md.Mainul Islam 
2nd Person: Arish Kabir 
Support: Ahmed, Mustahidul Islam Choudhury 
 

 
Inauguration Ceremony 
Responsibility Time Slot & Bequeathed People 
Anchoring 
 

1st Person: Khondoker Nazmoon Nabi 
Support: Ferdousi Sabera Rawnaque, Tahnia Nazneen 

Stage & Guest Support 09:00 am – 12:00 pm 
1st Person: Arish Kabir(Decoration+Escort) 
2nd Person: Md Sezan Mahmud Saikat 
 

Guest Sitting 09:00 am – 11:30 pm 
1st Person: Mahtab Uddin 
2nd Person: Dr. Nipa Roy 
Support: Tahnia Nazneen, Maisha Maliha Moumita, Md. Mainul Islam(Escort), 
Mustahidul Islam Choudhury(Escort), Zohora Tanjin Intia(Decoration) 
(Volunteers who are involved in another task will join after finishing the prior task.) 



2nd IBRO - Associate School of Neuroscience (2019): Fundamental of Neuroscience, Neural Disorders and Neural Engineering 

Guest Reception & 
Direction 

08:00 am – 11:30 pm 
1st Person: Mohammed Rokibul Alam kotwal 
2nd Person: Nabila Kamal Nova 
Support: Ashrafun Nahar Ifty, Ahmed, Marian Binte Mohammed, Ashraf Khan 
Chowdhury(Decoration)  
 

Reception & 
Registration 

08:00 am – 11:30 pm 
1st Person: Md. Asaduzzaman, Ruthba Yasmin 
2nd Person: Abu Sadat (PRO) 
Support: Md. Mehedi Hasan Abir 
 

Entry Management 08:45 am – 11:30 pm 
1st Person: Md. Asaduzzaman, Ruthba Yasmin 
2nd Person: Ebna Sina 
Support: Shahal Ibn Islam Joy 
 

Refreshment 
Maintenance 
 

11:15 am – 12:00 pm 
1st Person: Mahtab Uddin 
2nd Person: Shahal Ibn Islam Joy 
Support: Ahmed, Zohora Tanjin Intia, Ebna Sina, Md. Mehedi Hasan Abir, Marian 
Binte Mohammed 
 

 
 
  



2nd IBRO - Associate School of Neuroscience (2019): Fundamental of Neuroscience, Neural Disorders and Neural Engineering 

 
4th December, Wednesday 
Responsibility Time Slot & Bequeathed People 
Anchoring 1st Person: Ruthba Yasmin 

Support: Ferdousi Sabera Rawnaque, Tahnia Nazneen, Khondoker Nazmoon Nabi 
Pickup & Drop 07.15 am – 09.45 am 

1st Person: Md.Mainul Islam 
2nd Person: Mustahidul Islam Choudhury 
 
Speaker Pickup & Drop (On-Call) 
1st Person: Md.Mainul Islam 
2nd Person: Mustahidul Islam Choudhury 
 
08.00 pm – 09.15 pm 
1st Person: Arish Kabir 
2nd Person: Ahmed 
 

Food Distribution 12:30 pm – 02:15 pm 
1st Person: Mahtab Uddin 
2nd Person: Shahal Ibn Islam Joy 
Support: Ebna Sina, Zohora Tanjin Intia, Md. Mehedi Hasan Abir, Maisha Maliha 
Moumita 
 
06:45 pm – 08:15 pm 
1st Person: Mahtab Uddin 
2nd Person: Shahal Ibn Islam Joy 
Support: Mustahidul Islam Choudhury, Md. Mehedi Hasan Abir, Ashraf Khan 
Chowdhury 
 

Refreshment 
Maintenance 

03:15 pm – 04:30 pm 
1st Person: Shahal Ibn Islam Joy 
Support: Maisha Maliha Moumita, Ahmed 
 

Hall Maintenance, 
Stage Maintenance, 
Speaker Support & 
Escort 
(Guest Support, Chair 
Align, Air Freshener, 
Light & AC 
Management, Room 
Cleaning, Washroom 
Check) 

11:30 am – 04:00 pm 
1st Person: Mohammed Rokibul Alam kotwal 
2nd Person: Ferdousi Sabera Rawnaque 
Support: Marian Binte Mohammed, Md Sezan Mahmud Saikat*, Ashrafun Nahar Ifty*, 
Arish Kabir 
 
03:45 pm – 07:15 pm 
1st Person: Ferdousi Sabera Rawnaque, Nabila Kamal Nova 
2nd Person: Tahnia Nazneen 
Support: Shahal Ibn Islam Joy, Md Sezan Mahmud Saikat 
 

  



2nd IBRO - Associate School of Neuroscience (2019): Fundamental of Neuroscience, Neural Disorders and Neural Engineering 

 
5th December, Thursday 
Responsibility Time Slot & Bequeathed People 
Anchoring 1st Person: Ruthba Yasmin 

Support: Ferdousi Sabera Rawnaque, Tahnia Nazneen, Khondoker Nazmoon Nabi 
Pickup & Drop 07.15 am – 09.45 am 

1st Person: Arish Kabir 
2nd Person: Ahmed 
 
Speaker Pickup & Drop (On-Call) 
1st Person: Md.Mainul Islam 
2nd Person: Arish Kabir 
 
08.00 pm – 09.15 pm 
1st Person: Md.Mainul Islam 
2nd Person: Mustahidul Islam Choudhury 
 

Food Distribution 12:30 pm – 02:15 pm 
1st Person: Mohammed Rokibul Alam kotwal 
2nd Person: Shahal Ibn Islam Joy 
Support: Zohora Tanjin Intia, Marian Binte Mohammed, Md. Mehedi Hasan Abir 
 
06:45 pm – 08:15 pm 
1st Person: Mohammed Rokibul Alam kotwal 
2nd Person: Shahal Ibn Islam Joy 
Support: Ebna Sina, Ashraf Khan Chowdhury, Md Sezan Mahmud Saikat 
 

Refreshment 
Maintenance 

10:30 am – 11:30 am 
1st Person: Shahal Ibn Islam Joy 
2nd Person: Marian Binte Mohammed, Maisha Maliha Moumita 
 
03:15 pm – 04:30 pm 
1st Person: Shahal Ibn Islam Joy 
Support: Maisha Maliha Moumita, Ahmed 
 

Hall Maintenance, 
Stage Maintenance, 
Speaker Support & 
Escort 
(Guest Support, Chair 
Align, Air Freshener, 
Light & AC 
Management, Room 
Cleaning, Washroom 
Check) 

09:30 am – 01:30 pm 
1st Person: Ferdousi Sabera Rawnaque, Nabila Kamal Nova 
2nd Person: Tahnia Nazneen 
Support: Maisha Maliha Moumita, Ebna Sina 
 
01:15 pm – 04:00 pm 
1st Person: Ruthba Yasmin, Nabila Kamal Nova 
2nd Person: Ferdousi Sabera Rawnaque 
Support: Ashrafun Nahar Ifty, Zohora Tanjin Intia 
 
03:45 pm – 07:15 pm 
1st Person: Tahnia Nazneen, Nabila Kamal Nova 
2nd Person: Ruthba Yasmin 
Support: Md. Mehedi Hasan Abir, Md Sezan Mahmud Saikat 
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6th December, Friday 
Responsibility Time Slot & Bequeathed People 
Anchoring 1st Person: Ruthba Yasmin 

Support: Ferdousi Sabera Rawnaque, Tahnia Nazneen, Khondoker Nazmoon Nabi 
Pickup & Drop 07.15 am – 09.45 am 

1st Person: Md.Mainul Islam 
2nd Person: Mustahidul Islam Choudhury 
 
Speaker Pickup & Drop (On-Call) 
1st Person: Md.Mainul Islam 
2nd Person: Arish Kabir 
 
08.00 pm – 09.15 pm 
1st Person: Arish Kabir 
2nd Person: Ahmed 
 

Food Distribution 12:30 pm – 02:45 pm 
1st Person: Mohammed Rokibul Alam kotwal 
2nd Person: Shahal Ibn Islam Joy 
Support: Zohora Tanjin Intia, Marian Binte Mohammed, Md. Mehedi Hasan Abir 
 
06:45 pm – 08:15 pm 
1st Person: Mohammed Rokibul Alam kotwal 
2nd Person: Shahal Ibn Islam Joy 
Support: Ebna Sina, Ashraf Khan Chowdhury, Md Sezan Mahmud Saikat 
 

Refreshment 
Maintenance 

10:30 am – 11:30 am 
1st Person: Shahal Ibn Islam Joy 
2nd Person: Marian Binte Mohammed, Maisha Maliha Moumita 
 
03:15 pm – 04:30 pm 
1st Person: Shahal Ibn Islam Joy 
Support: Maisha Maliha Moumita, Ahmed 
 

Hall Maintenance, 
Stage Maintenance, 
Speaker Support & 
Escort 
(Guest Support, Chair 
Align, Air Freshener, 
Light & AC 
Management, Room 
Cleaning, Washroom 
Check) 

09:30 am – 01:30 pm 
1st Person: Ferdousi Sabera Rawnaque, Nabila Kamal Nova 
2nd Person: Tahnia Nazneen 
Support: Maisha Maliha Moumita, Ebna Sina 
 
01:15 pm – 04:00 pm 
1st Person: Ruthba Yasmin, Nabila Kamal Nova 
2nd Person: Ferdousi Sabera Rawnaque 
Support: Ashrafun Nahar Ifty, Zohora Tanjin Intia 
 
03:45 pm – 07:15 pm 
1st Person: Tahnia Nazneen, Nabila Kamal Nova 
2nd Person: Ruthba Yasmin 
Support: Md. Mehedi Hasan Abir, Md Sezan Mahmud Saikat 
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7th December, Saturday 
Responsibility Time Slot & Bequeathed People 
Anchoring 1st Person: Ruthba Yasmin 

Support: Ferdousi Sabera Rawnaque, Tahnia Nazneen, Khondoker Nazmoon Nabi 
Pickup & Drop 07.15 am – 09.45 am 

1st Person: Md.Mainul Islam 
2nd Person: Mustahidul Islam Choudhury 
 
Speaker Pickup & Drop (On-Call) 
1st Person: Md.Mainul Islam 
2nd Person: Arish Kabir 
 
08.00 pm – 09.15 pm 
1st Person: Arish Kabir 
2nd Person: Ahmed 
 

Food Distribution 12:00 pm – 01:45 pm 
1st Person: Mohammed Rokibul Alam kotwal 
2nd Person: Shahal Ibn Islam Joy 
Support: Md Sezan Mahmud Saikat, Ebna Sina*, Ashrafun Nahar Ifty 
 
06:45 pm – 08:15 pm (You may have to miss the sightseeing or leave the spot early in 
the sake of arranging dinner in time) 
1st Person: Mohammed Rokibul Alam kotwal 
2nd Person: Shahal Ibn Islam Joy 
Support: Md Sezan Mahmud Saikat, Md. Mehedi Hasan Abir, Mustahidul Islam 
Choudhury 
 

Refreshment 
Maintenance 

10:30 am – 11:30 am 
1st Person: Shahal Ibn Islam Joy 
2nd Person: Md. Mehedi Hasan Abir, Maisha Maliha Moumita* 
 
03:15 pm – 04:30 pm (Prepare parcel within 01.00 pm) 
1st Person: Shahal Ibn Islam Joy 
2nd Person: Ebna Sina, Marian Binte Mohammed  
 

Hall Maintenance, 
Stage Maintenance, 
Speaker Support & 
Escort 
(Guest Support, Chair 
Align, Air Freshener, 
Light & AC 
Management, Room 
Cleaning, Washroom 
Check) 

09:30 am – 12:30 pm 
1st Person: Ferdousi Sabera Rawnaque, Nabila Kamal Nova 
2nd Person: Tahnia Nazneen 
Support: Md. Mehedi Hasan Abir, Ashrafun Nahar Ifty 
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8th December, Sunday 
Responsibility Time Slot & Bequeathed People 
Anchoring 1st Person: Ruthba Yasmin 

Support: Ferdousi Sabera Rawnaque, Tahnia Nazneen, Khondoker Nazmoon Nabi 
Pickup & Drop 07.15 am – 09.45 am 

1st Person: Md.Mainul Islam 
2nd Person: Mustahidul Islam Choudhury 
 
Speaker Pickup & Drop (On-Call) 
1st Person: Md.Mainul Islam 
2nd Person: Arish Kabir 
 
08.00 pm – 09.15 pm 
1st Person: Arish Kabir 
2nd Person: Ahmed 
 

Food Distribution 12:30 pm – 02:15 pm 
1st Person: Mohammed Rokibul Alam kotwal 
2nd Person: Shahal Ibn Islam Joy 
Support: Zohora Tanjin Intia, Md. Mehedi Hasan Abir, Ashrafun Nahar Ifty, Maisha 
Maliha Moumita 
 
06:45 pm – 08:15 pm 
1st Person: Mohammed Rokibul Alam kotwal 
2nd Person: Shahal Ibn Islam Joy 
Support: Ebna Sina, Md. Mehedi Hasan Abir, Ashraf Khan Chowdhury 
 

Refreshment 
Maintenance 

10:30 am – 11:30 am 
1st Person: Shahal Ibn Islam Joy 
2nd Person: Arish Kabir 
 
03:15 pm – 04:30 pm 
1st Person: Shahal Ibn Islam Joy 
2nd Person: Marian Binte Mohammed  
 

Hall Maintenance, 
Stage Maintenance, 
Speaker Support & 
Escort 
(Guest Support, Chair 
Align, Air Freshener, 
Light & AC 
Management, Room 
Cleaning, Washroom 
Check) 

09:30 am – 01:30 pm 
1st Person: Ferdousi Sabera Rawnaque, Nabila Kamal Nova 
2nd Person: Tahnia Nazneen 
Support: Zohora Tanjin Intia*, Mustahidul Islam Choudhury* 
 
01:15 pm – 04:00 pm 
1st Person: Ruthba Yasmin, Nabila Kamal Nova 
2nd Person: Ferdousi Sabera Rawnaque 
Support: Md. Mehedi Hasan Abir, Ashraf Khan Chowdhury 
 
03:45 pm – 07:15 pm 
1st Person: Tahnia Nazneen, Nabila Kamal Nova 
2nd Person: Ruthba Yasmin 
Support: Arish Kabir, Md Sezan Mahmud Saikat 
 

 
 


